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What is Google Docs?

Create new ~ | | Upload... Documents v Images &videos v More options v
Starred & Untitled document
All items

E Shared Bills =hared
E tech-tools-jing-report

&3 My cnllect!nns E Timeline Sharsd
Mo collections

Trash

_ _ & direct reminders
| 3 Collections shared with me —

A set of office productivity applications
Work from anywhere
Share with anyone
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And then, what is Presentation?

* Presentation can be
used to create online
presentations / slide
shows.

e File is stored online —
available from
anywhere!

e Updates are live for all

authorized users

Google docs

. @ Document
T4 Presentation

E] Spreadsheet

=3 Form

£|j Drawing
Folder

Fram template...

Create new Upload.
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User Interface

Saved seconds ago | Start presentation Saved £ Share

Gougle docs  Untitled Presentation

File Edit Wiew
Slide 1 of 1 [+] 1]

& Private to only me

Inset Format Slide Table Help
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Click to add title

Click to add subtitie

I 2
rainers-R-Us

Knowledge + Techmology = Success




Creating Slides

* Slide, New slide

Choose slide layout -
* Choose a layout f—
* Clickinthearea |
and type
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Working with Existing
Presentations

Upload Files

Select files
You are currently using 0 MB (0%) of your 1024 MB. Add starage

You can upload files up to 1024 MB. Files converted to Google Docs have smaller limits.

ﬂ Select files to upload

Select conversion options

Only converted files can be edited online. File types and size limits

[ Conwert text fram PDF ar image files to Google Docs documents. How does this work?

Convert documents, presentations, spreadsheets, and drawings to the corresponding Google Docs
formats

When uploading files, you agree to abide by the Google Docs Terms of Service and Privacy Policy. Do not
upload ar share any content that infringes copyrights or that you otherwize do not have the legal right to

upload or share. Learn more
@ Private = Start upload

Destination collection =

Bring in a complete file
and convert for editing

Import Slides %]

Step 1. so0gle Docs
Choose the file you'd like to import slides from.

Alot Can Happen in Seven M.

| |[ Browse... |

Incorporating slides from
another presentation
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Speakers Notes

* Talking head icon frr—
in lower right |

* Helpful for narrating
your presentation

* Available during
slide show

 Printable




Presenting Your Slide Show Live

Play

Print slides

* Start Presentation
b u tto n Google docs  Slide10of5~  Actions = DZE:S; :z o

Edit (if you have permission)

Create a copy

¢ ArrOWS in bOttom Ieft to Report inappropriate content

advance

° S I i d e N av i ga to r hitps://docs.google. comipresentiview #id=d7b59g
[ ACt i O n S IVI e n u You can present this online.

Share the URL above with people to
include them in your audience.

* View together creates

Christine Waleayk

URL to share with others - ﬁ'@!

rainers-R-Us

Knowledge + Technology = Success




Publishing Your Presentation

GUDSIE’ docs Untitled @ Saved 8 minute: | Start presentation Saved 41 Share E|

« Back to editor Publish this presentation

This document is not yet published.

You can publish your document to the Internet, where anyone will be able to access and view it online. They
will also be ahble to join the presentation online and chat with others also viewing the presentation. Your
document will be assigned a unique address (LUEL) on google.com that yvou can send to your friends and
colleagues.

' Publish document |

This document is published on the web.

Your document is publicly viewable at:
https:iidocs.google.comi/presentiview?id=d7h590z 200t976ghk&interval=1&autoStard=true&loop=true

[ ) Ch Sh Fublished on February 8, 2011 &:49 PM
oose Share,

Publish/Embed oo

You can post your presentation online for others to view.

Player size:| medium (555 x 451 px) [+

L]
o C h O O S e O pt I O n S Automatically advance presentation to the next slide | every second M

Start slideshow as soon as the player loads
Restart slideshow after the last slide

L]
L E l I l b e d O r e I I ' a I I Capy the code below and paste itinto the HTML of any website or blog.

<iframe src="https://docs.google.com/present/embed?id=dTb59%gz_
20gt876ghkéinterval=lsautoStart=true&loocp=trueisize=m"

th e l ' R L frameborder="0" width="555" height="451"></iframe>




How to Share

ago Saved &1 Share IZ|

Sharing settings... ¢ Private
Email editorsiviewers. . — Others must |0gin to
Email as attachment... share your documents
Fublish to the Web. .. , .
| * Link
Sharing settings .
— Anyone who has a link
to your doc can work
Permissions: .
with your doc
@ Private - Only the people listed below can access Change .
H Christine Walczyk (you) Is owner ° Pu bl IC
— Anyone can work with
your document
* 2levels
Add le: .
e —— — Editor
|Enter names, email addresses, or groups
Editors will be allowed to add people and change the permizzions. [Change] -_ Vlewer G
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Setting up your account

* Google Account
required

 Gmail Account
not required

Google accounts

Create an Account

“our Google Account gives you acoess to Google Docs and other Google services. | you already have a Goog

wou can sign in here.

Required information for Google account

Your current email address: | |

Choose a password:

Re-enter password:

2.3. myname@example.com. This will b used to sign-in to your sccount.

| | Password strength:
t

Stay signed in

Creating 3 Google Account will enable Web History. Web History is a
feature that will provide you with a more personalized experience on Google
that inclwdes more relevant search results and recommendstions. Learn
Mors

Enablz Web Histary.
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~_ O
Size limits

* From Google Docs Help: Presentations
created in Google Docs can be up to 10MB --
which is about 200 slides. Uploaded
presentation files that are converted into
Google presentations format can also be up to
10MB.

* Total FREE storage space: 1GB

|C!
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What about Privacy

* Default — everything is private

* Privacy is controlled by how you share your
files

* Terms of Service — “right to reproduce”




Helpful Information

* Google Presentation Help Files --
http://docs.google.com/support/bin/topic.py?hl=en&topic
=15116

* Getting Started Guide in Help —
http://docs.google.com/support/bin/static.py?hl=en&page
=guide.cs&guide=19431

* Google’s explanation of Terms of Service --

http://docs.google.com/support/bin/answer.py?hl=en&ans
wer=82366

s
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Next week...

Spreadsheet!!
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