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What is Google Docs? 

A set of office productivity applications 

Work from anywhere 

Share with anyone 



And then, what is Presentation? 

• Presentation can be 
used to create online 
presentations / slide 
shows. 

• File is stored online – 
available from 
anywhere! 

• Updates are live for all 
authorized users 

 



User Interface 



Creating Slides 

• Slide, New slide 

 

• Choose a layout 

 

• Click in the area 
and type 

 



Working with Existing 
Presentations 

Incorporating slides from 

another presentation 

Bring in a complete file 

and convert for editing 



Speakers Notes 

• Talking head icon 
in lower right 

• Helpful for narrating 
your presentation 

• Available during  
slide show 

• Printable 



Presenting Your Slide Show Live 

• Start Presentation 
button 

• Arrows in bottom left to 
advance 

• Slide Navigator 

• Actions Menu 

• View together creates 
URL to share with others 



Publishing Your Presentation 

• Choose Share, 
Publish/Embed 

• Choose Options 

• Embed or email 
the URL 



How to Share 

• Private 
– Others must login to 

share your documents 

• Link 
– Anyone who has a link 

to your doc can work 
with your doc 

• Public 
– Anyone can work with 

your document 

• 2 levels 
– Editor 

– Viewer 



Setting up your account 

• Google Account 
required 

 

• Gmail Account 
not required 

 



Size limits 

• From Google Docs Help: Presentations 
created in Google Docs can be up to 10MB -- 
which is about 200 slides. Uploaded 
presentation files that are converted into 
Google presentations format can also be up to 
10MB. 

• Total FREE storage space: 1GB 



What about Privacy 

• Default – everything is private 

 

• Privacy is controlled by how you share your 
files 

 

• Terms of Service – “right to reproduce” 



Helpful Information 

• Google Presentation Help Files -- 
http://docs.google.com/support/bin/topic.py?hl=en&topic
=15116 
 

• Getting Started Guide in Help –
http://docs.google.com/support/bin/static.py?hl=en&page
=guide.cs&guide=19431 
 

• Google’s explanation of Terms of Service -- 
http://docs.google.com/support/bin/answer.py?hl=en&ans
wer=82366 
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Tech Tools with Tine Webinar presented on February 11th 2011. 

Next week… 
 

Spreadsheet!! 


