Microsoft Keyboard Shortcuts

	Use the Ctrl/Cmd (() key and …

	N = New
	P = Print
	E = Center

	O = Open
	A = All
	L = Left align

	C = Copy
	Tab = Next item
	R = Right align

	X = Cut
	Space = Select
	D = Duplicate

	V = Paste
	Enter = Page break
	K = Insert hyperlink

	Z = Undo
	U = Underline
	F = Find

	Y = Redo
	I = Italic
	H = Replace

	S = Save
	B = Bold
	G = Goto


